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Mission Statement 

All policies are written in line with our Trust Mission statement: 

 

“Inspired by faith through love, friendship and joy.” 

We embrace the teachings of Jesus Christ, infusing every aspect of our trust with love. Our 
pupils, families, and staff are encouraged to show compassion, kindness, and respect to one 
another, creating nurturing environments where everyone feels valued and loved. We foster 
a deep sense of love for God, self, and others, empowering our pupils to make positive 
contributions to society. 

We recognise the importance of relationships and the power of friendship in shaping lives. 
Our schools foster an atmosphere of genuine fellowship, where pupils form deep connections 
with their peers, teachers, and the wider community. We promote inclusivity, understanding, 
and empathy, cultivating an environment where diversity is embraced and friendships are 
built on mutual respect. Our pupils learn the value of teamwork, cooperation, and service, as 
they become compassionate leaders who forge lasting friendships rooted in faith. 

We believe that joy is a reflection of God's presence in our lives. Our schools are places where 
joy abounds, where pupils are encouraged to find joy in learning, discovering their talents, 
and building meaningful relationships. Through engaging and innovative teaching, we inspire 
a lifelong love of learning, instilling in our students a sense of wonder and curiosity about the 
world around them. We celebrate achievements, milestones, and special moments, ensuring 
that joy permeates our school communities. 

POLICY DOCUMENT  Trust Nursery Admissions Policy 

Legislation/Category:   Academy Schools Legally Required 
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1. Introduction 

The Bishop Konstant Catholic Academy Trust (BKCAT) provides a nurturing environment 
where every child can flourish through “love, friendship and joy”. As a family of “Learning 
Communities, Inspired by Faith,” this policy establishes a fair and transparent framework for 
allocating 15-hour universal and 30-hour additional entitlement places across our academies, 
which offer nursery provision. 

Rooted in our Catholic character and mission, we prioritise our faith community while warmly 
welcoming families of all faiths and none who wish to join our community.  

2. Availability and Eligibility 

The school has a (insert number) place nursery. Therefore, a maximum of (insert number) 
universal places or (insert number) additional hours entitlement places will be offered. Each 
year the balance of universal to additional places may vary up to the maximum capacity as 
above, dependent upon the requests made for both universal and additional hours 
entitlement places (explained in Appendix 1). 

All nursery age children are entitled to 15 hours provision. We offer places for 3 and 4 year 
olds through our nursery as (2.5 days at the start or the end of the week/mornings 
only/afternoons only/ mornings and afternoons). Some children will be entitled to 30 hours 
of funded provision; this is dependent on meeting criteria set out by the government. Please 
visit https://www.gov.uk/30-hours-free-childcare to see if you are eligible. 

The nursery session times are: 

15-hour Universal Entitlement (start of week): 

o Monday and Tuesday: [insert start time, e.g., 8:45 am] – [insert end time, e.g., 3:15 
pm] 

o Wednesday: [insert start time, e.g., 8:45 am] – [insert end time, e.g., 11:45 am] 

15-hour Universal Entitlement (end of week): 

o Wednesday: [insert start time, e.g., 12:15 pm] – [insert end time, e.g., 3:15 pm] 
o Thursday and Friday: [insert start time, e.g., 8:45 am] – [insert end time, e.g., 3:15 

pm] 

30-hour Additional Entitlement: 

o Monday to Friday: [insert start time, e.g., 8:45 am] – [insert end time, e.g., 3:15 
pm] 
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3. Allocation of Universal and Additional Hours Entitlement Places 

Parents must contact the school directly when applying for a part-time nursery place. The 
child’s name will be added to the school’s nursery admissions waiting list and the parent will 
be requested to complete an application form.  

Places will be allocated in accordance with the admissions criteria.  

The school’s Academy Council has responsibility for admissions to the nursery and intends to 
admit (insert number) pupils to all sessions offered. If the nursery is full, there may not be an 
intake every term. 

For children attending the school’s nursery, application to the reception class of the school 
must be made in the normal way, to the home local authority. Attendance at the school’s 
nursery does not automatically guarantee that a place will be offered at the school. More 
information regarding admissions to school can be found here (insert website link to school’s 
admissions page).  

Following the allocation of places, all parents will be notified in writing of the decision to grant 
a place, or not. If a places is not offered, there is not right of appeal. 

Following notification that a place is available, a child will be expected to take up the place 
within 2 weeks of the expected start date. If the child has not taken up the place after 2 weeks 
and a satisfactory explanation has not been provided to the Headteacher, then the offer of a 
place can be removed. 

4. Admission Dates for both Universal and Additional Hours 
Entitlement  

 A child can be admitted to nursery the term after their 3rd birthday.  

The admission dates are: 

Three Year Olds 

Born Between  Month of Admission after 
3rd Birthday 

Term of Admission after 3rd 
Birthday 

*1 April - 31 August  September  Autumn  

1 September- 31 December January  Spring  

1 January - 31 March  after Easter Summer  

 

*April born children will be admitted part-time in the following September and not after 
Easter, regardless of when Easter falls. 
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Where capacity exists, schools may admit children as soon as they turn 3. This would incur a 
fee. Admission to an early fee-paying place does not guarantee a funded place. All funded 
places are allocated according to the admissions criteria published in this policy. 

5. Children with an Education Health and Care Plan (EHCP) 

The admission of pupils with an Education, Health and Care Plan is dealt with by a completely 
separate procedure. Children with an Education, Health and Care Plan that names the school 
must be admitted. Where this takes place before the allocation of places under these 
arrangements this will reduce the number of places available to other children. Details of this 
separate procedure are set out in the Special Educational Needs & Disability Code of Practice: 
0-25 Years. 

6. Oversubscription Criteria 

If the number of applications received is less than the number of available places, then all 
preferences will be met. Where there are more applications for places than the number of 
places available, places will be offered according to the following order of priority. 

1. Catholic looked after and previously looked after children.  
2. Catholic children with a sibling(s) who attends the school. 
3. Catholic children who live in the defined area.  
4. Other Catholic children.  
5. Other looked after and previously looked after children with a sibling who attends the 

school. 
6. Other looked after and previously looked after children.  
7. Members of an Eastern Christian Church.  
8. Other children with a sibling(s) who attends the school. 
9. Any other children. 

Further explanatory notes are included in Appendix 2. 

7. Tie Break 

Where the offer of places to all applicants in any of the categories listed under section 6 above 
would still lead to oversubscription, priority will be given to children living closest to the 
school determined by the shortest distance. Distances are calculated on the basis of a 
straight-line measurement between the front door of the child’s home address (including the 
community entrance to flats) and the main entrance of the school using the relevant local 
authority’s computerised measuring system. In the event of distances being the same for two 
or more children where this would determine the last place to be allocated, random allocation 
will be carried out and supervised by a person independent of the school. All the names will 
be entered into a hat, and the required number of names will be drawn out. 
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8. Waiting Lists 

Unsuccessful applicants will be offered the opportunity to be placed on a waiting list. This 
waiting list will be maintained in order of the oversubscription criteria set out in section 5 
above and not in the order in which applications are received or added to the list. Waiting 
lists for admission will operate throughout the school year. The waiting list will be held open 
until the end of the academic year.  

9. Fees and Charges 

Parents may be asked to pay fees for any nursery provision that falls outside of their child’s 
funded entitlement. This may include additional hours beyond the funded entitlement, 
consumables such as nappies, cost of trips or meals.  Further details on charges can be found 
at: (insert website link to school’s policy) 

Monitoring and Review of this Policy 

The Trust shall be responsible for reviewing this policy from time to time to ensure that it 
meets legal requirements and reflects best practice. 

 

 

 

 

 

 

 

 

 

 

The Bishop Konstant Catholic Academy Trust is an exempt charity regulated by the Secretary of State for Education.  It is a company 
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Appendix 1– Universal and Additional Hours Entitlement Places 
Explained 

Universal Places Explained (15 hours per week) 

Universal free hours are available to all children who are 3 or 4 (as long as they are living in 
England). These children may access up to 15 hours a week, for 38 weeks a year (term time), 
which equates to 570 hours over the year. Free hours are available to all children from the 
term after their third birthday. 

Additional Hours Entitlement Places Explained (30 hours for working parents who meet the 
criteria) 

Additional hours entitlement places will be offered on the assumption that the parent is 
eligible for the additional hours entitlement, should this not be the case the school will 
remove the place. 

Additional hours entitlement places are funded by the government beyond the universal 15 
hours for 3 and 4 year olds, with working parents. Parents who feel they may be eligible, 
should contact their local authority https://www.gov.uk/find-free-early-education before 
applying for free childcare for working parents. Contact school if you require any support with 
the application process. 

The school will prioritise 3 and 4 year olds entitled to 15 hours before allocating any 
‘additional hours entitlement’ places.  

The school will record evidence to verify a child’s date of birth, identity and the parent’s 
eligibility for additional hours as appropriate. Parents are also asked to provide valid proof 
that the address given for the child is the address at which they are ordinarily resident. 
Parents are asked to sign the application form stating that all of the information provided is 
correct and accurate. If a parent refuses to provide this then it could affect a parent’s/carer’s 
application for a place. If a parent provides inaccurate information, which results in an 
application not being successful, then the school reserves the right to remove the nursery 
place.  

For admissions purposes only one address can be used as a child’s permanent address. 
Where a child resides with more than one/parent carer, at different addresses, the school 
will use the preference expressed by the parent at the address where the child lives the 
majority of the time during the school week as the main place of residence. 
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Appendix 2: Notes (to explain oversubscription and EHCP criteria) 

1. An Education, Health and Care Plan is a plan made by the local authority under section 
37 of the Children and Families Act 2014, specifying the special educational provision 
required for a child.  

2. A ‘looked after child’ has the same meaning as in section 22(1) of the Children Act 1989, 
and means any child who is (a) in the care of a local authority or (b) being provided with 
accommodation by them in the exercise of their social services functions (e.g. children 
with foster parents) at the time of making an application to the school.  

A ‘previously looked after child’ is a child who was looked after but ceased to be so 
because he or she was adopted or became subject to a child arrangements order or special 
guardianship order.  Included in this definition are those children who appear (to the 
admission authority) to have been in state care outside of England and who ceased to be 
in state care as a result of being adopted. 

3. ‘Catholic’ means a member of a Church in full communion with the See of Rome. This 
includes the Eastern Catholic Churches. This will normally be evidenced by a certificate of 
baptism in a Catholic Church or a certificate of reception into the full communion of the 
Catholic Church. For the purposes of this policy, it includes a looked after child living with 
a family where at least one of the parents is Catholic. 

For a child to be treated as Catholic, evidence of Catholic baptism or reception into the 
Church will be required, alternatively a letter from a parish priest confirming membership 
of a church in communion with the See of Rome. 

4. ‘Eastern Christian Church’ includes Orthodox Churches and is normally evidenced by a 
certificate of baptism or reception from the authorities of that Church. 

5. Sibling(s) (brother or sister) includes: 

(i) all natural brothers or sisters, half brothers or sisters, adopted brothers or sisters, 
stepbrothers or sisters, foster brothers or sisters, living at the same address; and in 
attendance at the same school on the date of admission. 

(ii) the child of a parent’s partner where that child lives for at least part of the week in the 
same family unit at the same home address as the child who is the subject of the 
application.  

6. A ‘parent’ means all natural parents, any person who is not a parent but has parental 
responsibility for a child, and any person who has care of a child. 

7. Defined area is a geographical area for the purposes of this policy as determined by the 
Diocese of Leeds. Defined area maps available on school website [insert link to maps on 
website] 

8. A child’s ‘home address’ refers to the address where the child usually lives with a parent 
or carer and will be the address provided in the application form. Where parents have 
shared responsibility for a child, and the child lives for part of the week with each parent, 
the home address will be the address given in the application form, provided that the child 
resides at that address for any part of the school week. 


